
Evidence Pack Contents Checklist England

England: use this blank index to list the relevant documents actually included. Follow the court, tribunal, deposit scheme or

insurer's directions on contents, format and deadlines. This is not a prescribed court form or a guarantee of a successful claim.

PACK DETAILS

PROPERTY ADDRESS DATE COMPILED

PURPOSE OF PACK   ☐ DEPOSIT DISPUTE   ☐ RENT ARREARS   ☐ PROPERTY DAMAGE   ☐

OTHER REFERENCE NO.

COMPILED BY TENANCY PERIOD FROM TO

DOCUMENT INDEX

Number the files, retain originals and explain missing records. An upload date is not proof of when a document was created, delivered

or read. Include only information appropriate for the recipient.

# DOCUMENT / ITEM DESCRIPTION
DATE OF

DOCUMENT

CREATED / SERVED

BY
FORMAT NOTES

1 ☐ PDF  ☐ Print

2 ☐ PDF  ☐ Print

3 ☐ PDF  ☐ Print

4 ☐ PDF  ☐ Print

5 ☐ PDF  ☐ Print

6 ☐ PDF  ☐ Print

7 ☐ PDF  ☐ Print

8 ☐ PDF  ☐ Print

9 ☐ PDF  ☐ Print

10 ☐ PDF  ☐ Print

11 ☐ PDF  ☐ Print

12 ☐ PDF  ☐ Print

13 ☐ PDF  ☐ Print

14 ☐ PDF  ☐ Print

15 ☐ PDF  ☐ Print

16 ☐ PDF  ☐ Print

TOTAL DOCUMENTS DIGITAL COPIES PHYSICAL COPIES STORAGE LOCATION / REFERENCE

COMPILED BY —

SIGNATURE DATE

Manual checklist only. TenancyVault's Solo-and-above compliance export is a ZIP with a summary PDF and available property

documents; recent activity is not a complete record of every communication. Review the actual files before sharing.
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